MLA Format -- BASIC
(From MLA Handbook for Writers of Research Papers – 8th Edition)

Printing/Typing

· Choose standard, easily readable typeface (Times Roman) and 12 point font.

· Do not justify lines.

· Print on one side of the paper.

· Use only 8 ½ X 11 inch paper, black ink
Margins

· Leave margins of 1 inch at top, bottom and both sides of the text (except for page #’s).*1
· Indent the first word of a paragraph ½ inch (5 spaces/1 tab).*2
Spacing

· Double –space throughout, including quotations, notes, and the list of works cited.*3
· Leave one space after a period or other punctuation mark at the end of a sentence unless your instructor prefers two spaces.

Heading and Title

· On the left margin and beginning 1 inch from the top of the first page, type your name, your instructor’s name, the course number and period, and the date all on separate lines, double spacing between lines.*4
· Double-space before and after the title - centering the title.*5
· Do not underline, bold face, italicize, or use quotations in the title (unless the title of a book is mentioned).*5
· Capitalize the first letter of each major word in the heading.*5
Page Numbers

· Number all pages in the upper right-hand corner, ½ inch from the top and on the right margin.*6
· Type your last name in front of the page number.  Do not use a p before the page number or add any punctuation.  Use a page number on the first page if instructed to do so.*6  (If using Word, click on View, Header and Footer, and Page # Icon.  Type name and number.)
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