Research Writing

(From MLA Handbook for Writers of Research Papers – 6th Edition)

Printing/Typing

· Choose standard, easily readable typeface (Times Roman) and 12 point font.

· Do not justify lines.

· Print on one side of the paper.

· Use only 8 ½ X 11 inch paper.

Margins

· Leave margins of 1 inch at top, bottom and both sides of the text (except for page #’s).*1
· Indent the first word of a paragraph ½ inch (5 spaces).*2
Spacing

· Double –space throughout, including quotations, notes, and the list of works cited.*3
· Leave one space after a period or other punctuation mark at the end of a sentence unless your instructor prefers two spaces.

Heading and Title

· On the left margin and beginning 1 inch from the top of the first page, type your name, your instructor’s name, the course number, and the date all on separate lines, double spacing between lines.*4
· Double-space before and after the heading - centering the heading.*5
· Do not underline, bold face, italicize, or use quotations in the title.*5
· Capitalize the first letter of each major word in the heading.*5
Page Numbers

· Number all pages in the upper right-hand corner, ½ inch from the top and on the right margin.*6
· Type your last name in front of the page number.  Do not use a p before the page number or add any punctuation.  Use a page number on the first page if instructed to do so.*6  (If using Word, click on View, Header and Footer, and Page # Icon.  Type name and number.)

Quotations

· Keep quotations as brief as possible.  Quotations must reproduce the original sources exactly.  Unless indicated in brackets or parentheses, changes must not be made in spelling, punctuation, etc.

· Use quotation marks around quotations within the text.    Quotations may be set off with commas if needed.*7  End punctuation should be within the quotation marks if there is no parenthetical notation.*8  Quotations are set off by a colon if the quotation is formally introduced.  If quotations are longer than 4 lines, do not use quotation marks.  

· An ellipsis is used if you eliminate words from original sentences/sentences leaving a quotation that appears to be a sentence.  An ellipsis is three periods with a space before each of the periods and a space after the last.        ( . . . ).  Ellipsis should not be used when they change the original meaning of the author or when they produce ungrammatical sentence structure.  An ellipsis can be used in the beginning, middle, or end of a sentence.  Use quotation marks at the beginning and end of the ellipsis.*9
· Quotations less than 4 lines should be put in quotation marks and incorporated into the text.*10
· Quotations do not need to be complete sentences as long as the quotation is imbedded into the lines.*11
· Quotations may be in the beginning, middle, or end of a sentence and may be split by your own words.

· Use brackets [like this] to signify any material you add to a quotation to help clarify its meaning.

· All lines of quotations more than 4 lines need to be indented 1 inch (10 spaces).  Double-space the quotation and do not use quotation marks.  Sometimes these quotations are introduced with a colon in the previous sentence.  If the quotation begins with a paragraph, do not indent the first line of the quotation.  If more than one paragraph is quoted, indent the first lines of each paragraph another ¼” (3 spaces).*12
· Poetry quotations of less than three lines need a slash (/) separating each line.  Poetry of more than three lines should have each line typed on a line and separated by double-spacing.  Indent each line 1 inch (10 lines)*13
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Sample Essay*5

*2Included in this short essay are examples that will help you correctly use quotations.  Abraham Lincoln wrote one of the most famous speeches in America.  Abraham Lincoln’s Gettysburg Address closes with the words,*7 “shall not perish from the earth”* (Lincoln, 22). 8  Ellipsis are used when only part of a quotation is being used.  If used in the middle of a sentence, you would use the following method:  President Lincoln used the words “of the people . . .  and for the people . . .” (Lincoln, 22)  in his famous speech.*9  The opening line of the speech,*10 “Four score and seven years ago, “ Lincoln, 22) , is also well known to many people.  In giving his speech, Lincoln may have been hoping for*11 “a new birth of freedom” (Lincoln, 22) for the people in this country.


Another well-know writer used poetry instead of speeches to write about America.  Robert Frost wrote about America and the land in his poem, “The Gift Outright.”  The lines tell about our connection to the land:

The land was ours before we were the land’s
(Note- If this was prose instead of
She was our land more than a hundred years
  poetry, words on each line would
Before we were her people.  She was ours
  extend to the end of margin.) 
In Massachusetts, in Virginia,

But we were England’s still colonials, (Frost, 18) *12
The poem closes with the following: “To the land vaguely realizing westward, /But still unstoried, artless, unenhanced,/Such as she was, such as she would become” (Frost, 18).*13
Parenthetical Notation

Parenthetical Notations are used in the text of your writing to indicate to the reader what words, facts, or ideas you derived from your sources and exactly where you found that information.

· Parenthetical notation must be accompanied by a list of Works Cited—even if the Works Cited only contains one entry.

· Cite your source in parentheses immediately after a direct quotation.

· If you have only one source in your Works Cited, type only the page number (for prose) or line number (for poetry) in the parentheses.

· If you have two or three sources in your Works Cited, type the author’s last name, a comma, a space, then the page or line number in parentheses.

· If you have two or three sources in your Works Cited by the same author, type the author’s last name, a comma, a space, an abbreviated title, another comma, another space, then the page or line number in parentheses.

· If you have four or more sources listed in your Works Cited, you should use end notes rather than parenthetical notation.

· Supply the punctuation necessary for your grammatical sentence after the parenthetical notation, except as noted in  *8. 

· Place an exclamation point or a question mark inside the quotation marks when it punctuates the quotation.  Also, place the punctuation required by your sentence structure after the parentheses.

· Put brackets around any word or punctuation mark that is not part of the original quotation.

Examples of Common Parenthetical Notations

One entry in Works Cited, entire quotation from one page:

“He had no further intercourse with spirits,” Dickens assures the reader, and the final benediction is provided by Tiny Tim’s “God bless us, every one” (89).

One entry in Works Cited, quotation runs over onto second page:

When Lucy first retrieved him from prison, “the faintness of [Doctor Manette’s] voice was so pitiable and dreadful” that a weary traveler exhausted from wandering in the wilderness “would have remembered home and friends in such a tone before lying down to die” (35-36).

Two entries in Works Cited by different authors:

When Lucy first retrieved him from prison, Doctor Manette’s voice was “pitiable and dreadful . . . So sunken and suppressed it was, that it was like a voice underground” (Dickens, 35).  Thus linked to the grave, Manette begins his slow recovery.

Two entries in Works Cited by the same author:

When Lucy first retrieved him from prison, Doctor Manette’s voice was “pitiable and dreadful . . . So sunken and suppressed it was, that it was like a voice underground” (Dickens, A Tale of Two Cities, 35).  Thus linked to the grave, Manette begins his slow recovery.

Works Cited

· Since you are using parenthetical notation to cite your sources, your essay must have a Works Cited.  Your Works Cited may have only one entry—the novel you read—but it is still an absolute requirement.

· Works Cited entries are written as if they are three sentences.  The first sentence in the author’s name, last name first.  The second sentence is the complete title of the work cited.  The third sentence is the city of publication, publisher, and date of publication.

· Begin the first line of each Works Cited entry at the left margin.  If the entry goes on to a second line (or more), indent the second and subsequent lines ½ inch.

· Works Cited entries are not numbered.  If there is more than one entry, arrange them alphabetically according to the first major word in the entry. 

· Double space Work Cited entries.  (Due to space the samples below are not double spaced)

Sample Works Cited entry for a novel or similar major title:
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4
   5
6

   7

Coleridge, Samuel Taylor.  The Rime of the Ancient Mariner.  Mineola, New York: 

 Dover Publications, 1970.


8

          9  10







1. Author’s name, last name first.  

2. Use a period.  If the author uses a middle initial, still use only one period here.

3. Complete title.  Check the title page.

4. Underline the title, or set in italics.

5. Use a period.

6. City of publication.  If the city is not well known, include the state.

7. Use a colon followed by two spaces.

8. Indent second and subsequent lines of the entry.

9. Use a comma after the publisher’s name.

10. End with a period.

Sample Works Cited Entries

(Note – examples are single spaced for space – double space in Works Cited)

Most novels and other major works

Coleridge, Samuel Taylor.  The Rime of the Ancient Mariner.  Mineola, New York: 

 Dover Publications, 1970.

Major title contained within a larger volume
Carroll, Lewis.  Alice’s Adventures in Wonderland, The Collected Works of Lewis

 Carroll, Horace Gregory, ed.  New York:  New American Library, 1960.

Lesser title contained within a major volume:
Le Comte, Edward.  “Afterword,” Oliver Twist by Charles Dickens.  New York:  New

 American Library, 1999.

Encyclopedia

“Madonna.”  The Encyclopedia of Modern Music.  1999.

Website

Madonna Extreme.  Home page.  13 May 2001.  Madonna.


http://www.madoonnaextreme.com/rememberlyrics.html

Online Periodical

Coontz, Stephanie.  “Family Myths, Family Realities.”  <Salon  12 Dec. 1997. 3 Feb. 1998 ,
http:www.salonmagazine.com/mwt/feature/1997/12/23coontz.html>
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